HPAA Meeting Agenda
23 Jan 2023
1100-1200hrs EST

	Agenda Item
	Notes/Links
	OPI

	1. Happy New Year! – 1100-1105hrs.
a) Welcome to all!
b) Welcome back to Kylee in Petawawa!

	
	

	
2. Housekeeping – 1105-1115hrs.
a) Updated Hidden Link.

b) Will continue to send out a Teams link with agenda, to ensure all HPAA’s receive, and can attend when available.

c) HRMS codes – email sent 09 Jan.
i. All MITE codes for MFSA & AODGG 2022 & 2023 are entered.
ii. Continue to send to HPMITE-PSIIEM@forces.gc.ca
iii. Should have a new person ready in early February.

d) Reminder to use the new Nominal Roll for RItCAF.

	
https://cfmws.ca/kingston/hpaa-working-group 




If you have not already done so, please review the spreadsheets sent as part of the 09 Jan email regarding MITE codes for any issues encountered while they were entering them in to Monitor Mass. 





The nominal roll is on the RItCAF SharePoint page as well as on the HPAA Working Group Hidden Link.
	








	3. Discussion Points –1120-1135hrs.
a) STF updates
i. Welcome Susan Pucci and Anik Resends.
ii. How Susan and Anike provide support.





























iii. Susan will look to sent out a stock of new materials to help us until we can place an order.

iv. Susan – How useful are table tent cards?



v. Susan – STF Awareness and advertising feedback.




vi. Central location for all STF material will be located (i.e., SharePoint, ASMIS, DLN).




vii. Issues with quality of new ACE cards.


viii. New Essential Nutrition course is on the DWAN lock screen.

	



Susan:
· Program updates 
· Development of Programs
· Publication cataloging
· Procurement projects/ contracts such as resources 
· Coordination of STF articles and newsletters
· Virtual presentations

Anik:
· Publication creation
· Ensures all products sent to and received by HP departments.
· All publication requests must go through DRIMIS, if a line is missed the order will sit in suspension. If you have ordered resources (ex: workbooks) and have not heard back from publications the depot within 2 weeks, follow up with supply and cc Anik (ANIK.RESENDS@forces.gc.ca) 
· Anik can further follow up with the publication depot. She will need the PREQ#.
· It takes 4 – 6 weeks for most workbooks/publications to be delivered once ordered.

· Send Susan an email (SUSAN.PUCCI@forces.gc.ca), to lessen or increase the quantity of publications sent to your location.

· Overall sentiment was they are not a useful advertising tool. STF looking into other ways to advertise virtually.

· Susan has asked all HPAA’s to think of ways they can raise awareness/advertise more effectively on Bases/Wings. Send any feedback to Susan.

· Anik is working on a platform on which all STF materials and publications will be available. Given network access it maybe two D365 and CFMWS SharePoint.

· Susan will talk to the publishing company to see if they can be printed on thicker cardstock as well as coated to ensure quality.


	


	4. What would you like to discuss/learn/review at our next meeting? - 1135-1145hrs. 

	
	

	5. Roundtable comments/questions? - 1145-1155hrs.






6. Proposed date/time for next meeting
· 16 April 1100-1200hrs.
	· Vanessa is waiting on an answer from ITTS as to how HPAA’s on D365 can access the HPAA Teams Group Chat. 

· If you have any questions, please feel free to reach out to either Lori or Vanessa.



	Vanessa













