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This letter confirms the volunteer contributions provided by [VOLUNTEER FIRST AND LAST NAME] at [ORGANIZATION NAME]. 

[In this paragraph, include a brief description of the organization/division/activity – select the relevant description. Summarize the volunteer’s contributions here, including specific role – 1 paragraph max.]

[VOLUNTEER FIRST NAME] has volunteered [NUMBER] hours over the past [NUMBER] [YEARS or MONTHS] in this role. [STAFF SHOULD INSERT 1-3 SIGNIFICANT TASKS THE VOLUNTEER HAS COMPLETED WITHIN THIS ROLE.]

[IN THIS PARAGRAPH, INCLUDE 2-3 SHORT SENTENCES DESCRIBING ATTRIBUTES OF THE VOLUNTEER RELATING TO THE PURPOSE OF THE RECOMMENDATION LETTER. EX. IF A VOLUNTEER IS USING THE LETTER FOR EMPLOYMENT, HIGHLIGHT SKILLS RELEVANT TO THE JOB THE VOLUNTEER IS APPLYING FOR.]

Regards,


Name  
Title 
DIVISION
Canadian Forces Morale & Welfare Services
T: xxx-xxx-xxxx | C: xxx-xxx-xxxx
lastname.firstname@cfmws.com
www.cfmws.ca


[image: ]
image1.png
CANADIAN FORCES
MORALE AND WELFARE
SERVICES

'y CFMWS





image2.png
Q 4210 Labelle Street, Ottawa, Ontario K1A OK2
& cfmws.ca




