PERSONAL PROTECTIVE EQUIPMENT (PPE) AIM

1. The aim of a Personal Protective Equipment (PPE) Program is to prevent injury and illness to employees, customers and contractors, and to comply with the Canada Labour Code Part II.

DEFINITION

2. Personal Protective Equipment (PPE) means safety materials, equipment, systems, devices and clothing whose purpose is to protect employees, customers and contractors from injury or illness.

DUTIES OF EMPLOYER

3. It is the duty of managers, with the assistance of supervisors, if applicable and appropriate, to:

a. incorporate at least the minimum requirement of PPE, as applicable, to the

workplace. 

b. apply a monitoring program wherever PPE is used in the workplace to include:

i. using PPE and taking corrective measures when necessary to ensure employees, customers and contractors are protected by using designated PPE, as required, in the workplace,

ii. posting warning signs within the workplace and nearby the equipment where the use of PPE is compulsory,

iii. inspecting PPE on a weekly basis to determine the serviceability and to record any actions taken,

iv. repairing or replacing defective PPE reported by users, and

v. procuring cleaning material, facilities and proper storage space for PPE;

c. ensure employees, customers and contractors exposed to health and safety hazards in the workplace wear or use designated PPE when such hazards cannot be eliminated or controlled within safe limits at the source or between the source and the exposed person;

d. ensure customers and contractors provide their own footwear as applicable to the workplace requirement;

e.
issue authority to purchase, replace or repair safety footwear to eligible

employees. The maximum purchasing cost ceiling is based on local arrangements as determined by Base/Wing Commanders on advice of the Base Occupational Health and Safety Committee and/or Base General Safety Officer;

f.
perform annual occupational health and safety hazard assessments in the

workplace, in consultation with Workplace Occupational Health and Safety Committee (WOHSC), to include recreational activities such as hobby clubs, to monitor work practices, job procedures, and equipment layout to identify the requirements and the suitability of PPE being provided;

g. provide, with the assistance of the WOHSC, an educational training program to employees covering PPE, to include:

i. the specific needs for and using certified PPE as per products labels, which are: Canadian Standards Association (CSA), National Institute of Occupational Health (NIOSH), and Material Safety Data Sheets (MSDSs),

ii. the principles of selecting PPE from a number of choices. 

iii. how to use PPE as prescribed in the workplace under normal and emergency situations,
iv. how to take proper care and maintenance of PPE, and

v. methods to eliminate as much as possible the use of PPE by substitution of products and/or processes, with application of engineering controls;

h. provide approved PPE to employees and customers;

i.
monitor work practices of employees, customers, and contractors to ensure

PPE is worn as designated with specific task(s); and

j.
keep records of training and all administrative actions covering PPE provided

by the employer in the workplace for a period of two (2) years after it ceases to be used.

DUTIES OF EMPLOYEES, CUSTOMERS, CONTRACTORS

4.
It is the duty of employees, customers and contractors to:

a. not commence a work assignment or enter a workplace where any kind of PPE is required to be worn or used unless such person:

i. has been instructed and trained in the proper and safe operation and use of prescribed PPE,

ii. has inspected the prescribed PPE to ensure it will protect against the health and safety hazards related to the employment, and

iii. is wearing or using PPE in the manner prescribed at the workplace;

b. clean and store PPE after use;

c. report immediately to managers or supervisors whenever a PPE or equipment is defective and mark or tag it as unsafe and remove it from service;

d. request the purchase or replacement authority from their manager or supervisor, if appropriate, if entitled to reimbursement of safety footwear;

e. once purchase approval is granted, (within the maximum cost ceiling available), the employee may then proceed in accordance with any local instructions which may be in effect;

f. request reimbursement from the manager or supervisor and include a legible receipt and a copy of the purchase authority or repair approval; and

g. use approved and reimbursable protective safety footwear for exclusive use within the workplace and/or for the carrying out of work related tasks.

DUTIES OF WORKPLACE OCCUPATIONAL HEALTH AND SAFETY COMMITTEE (WOHSC)

5.
It is the duty of the WOHSC to:

a. appoint a member of this committee to coordinate the PPE Program;

b. ensure the development, implementation and monitoring of a PPE program in the workplace;

c. assist managers and supervisors to determine the requirements for PPE wherever needed;

d. identify potential risks and hazards justifying the use of protective footwear in workplaces and recommend specific CSA standards of footwear protection required;

e. assist managers and supervisors with annual evaluation review of PPE

program and to assess the educational program covering PPE;

f.
monitor continually the effectiveness of foot protection program against hazards

encountered in the workplace which may change over time. In addition, the needs of individual employees may change and the working environment may present different challenges according to the season or activity.
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