HAZARDOUS SUBSTANCES AIM

1. The aim of this program is to protect the health and safety of employees, club members and contractors by promoting safe handling of hazardous substances in the workplace, and to comply with the Canada Labour Code Part II and its Regulations.

DEFINITIONS

2. Hazardous Substances – any material or substance, which in normal use can be damaging to the health and well being of humans or the environment. It includes controlled products and a chemical, biological or physical agent that, by reason of a property that the agent possesses, is hazardous to the safety or health of a person exposed to it.
3. Controlled Products – material classified as compressed gas, flammable and combustible material, oxidizing material, materials causing immediate and serious toxic effects, biohazardous infectious materials, corrosive material, and dangerous reactive material. 
Note: Materials not classified as controlled products are explosives, radioactive materials, domestic goods, cosmetics, food and food additives, drugs and diagnostics chemicals, and pesticides.
DUTY OF EMPLOYER

4. It is the duty of managers, with the assistance of supervisors, if applicable and appropriate, to:

a. recognize hazardous substances management as an essential factor in all planning within the workplace. In a general sense, the management of safety measures may be grouped into two broad categories, those applicable to the safety of the employees, club members, and contractors, and those applicable to the environment;

b. consult the Workplace Occupational Health and Safety Committee (WOHSC), respecting implementation and maintenance of a Workers Hazardous Material Information System (WHMIS) in workplaces;

c. review the needs of WHMIS training annually with the WOHSC and train employees and club members on basic WHMIS training and

WHMIS job specifics. Training of new employees and club members is not required provided there is written proof of having completed the required training. 

d. maintain a written record of training provided, including a description of the training, dates and names of persons, and place a copy on the employee’s file; for club members, a certified copy is retained by the club. Written records are retained for a period of two (2) years after such person ceases to handle or be exposed to the hazardous substance;

e. authorize only the purchasing, use, handling or storage of controlled products having labels, and a Material Safety Data Sheet (MSDS);

f. control the concentrations of hazardous substances in the

workplace by ensuring safe use and handling techniques, adequate ventilation, and storage;

g. appoint or request without delay a qualified person, such as the Base Preventive Medicine Technician or Base General Safety Officer, to carry out an investigation and inform the WOHSC when the health and safety of an employee or a club member in a workplace is or may be endangered by exposure to a hazardous substance. The purpose of this investigation is to evaluate:

i. the chemical, biological and physical properties of the hazardous substance,

ii. the route of exposure to the hazardous substance,

iii. the acute and chronic effects on health of exposure to the hazardous substance,

iv. the quantity of the hazardous substance handled,

v. the manner in which the hazardous substance is stored, used, handled and disposed of,

vi. the control methods used to eliminate or reduce exposure of an employee or a club member to the hazardous substance,

vii. the concentration or level of the hazardous substance to which an employee or a club member is likely to be exposed,

viii. whether the concentration of an airborne chemical agent is
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likely to exceed 50 per cent of the Threshold Limit Values (TLV), as published by American Conference of Governmental Industrial Hygienist (ACGIH),

ix. whether the concentration of an airborne chemical agent is likely to exceed or be less than that prescribed,

x. the observations respecting the criteria listed at paragraph 4.c. above,

xi. recommendations to comply with medical examinations, sampling and testing methods, and

xii. keep such report for a period of thirty years after the date on which the qualified person signed it;

h. when the report recommends a medical examination for an employee or a club member exposed to a hazardous substance:

i. consult a physician to ascertain the necessity for a medical examination; for employees, the Employer bears the cost of such a medical examination. If the employee or the club member is a military member, refer this person to the base medical facility for a medical examination,

ii. when the consulting physician confirms the necessity for a medical examination, the manager or supervisor will not permit an employee or a club member to handle the hazardous substance in the workplace unless the physician has examined this person and declares him or her fit, or fit with specified restrictions, to handle the hazardous substance, and

iii. ensure the employee or club member is not permitted to handle the hazardous substance in the workplace except in accordance with specified restrictions;

h. keep records of an employee or club member exposed to hazardous substances and provide them, on request, to the affected person;

i. keep and maintain a record of all hazardous substances used, handled, or stored for use in the workplace;

j. ensure containers of hazardous substances are constructed to protect employees and club members from any health or safety hazard;

k. if a hazardous substance is capable of combining with another substance to form an ignitable combination and where there exists a hazard of ignition of the combination by static electricity, standards set out and approved by the Base Fire Chief are implemented;

l.
where a hazardous substance is stored, handled or used in a

workplace, warnings are given in appropriate places at access points warning every person granted access to the workplace of the presence of the hazardous substance and of any precautions required to prevent or reduce any risk of injury to health;

m. ensure no person uses a hazardous substance in a workplace where it is reasonably practicable to substitute it for a safe substance;

n. ensure compressed air, gas or steam is not used:

i. for blowing dust or other substances from structures, machinery or materials where there is a risk of any person being directly exposed to the jet; or where a fire, explosion, injury or health hazard is likely to result from such use; or where such use would result in a concentration of an airborne hazardous substance in excess of the TLVs, and

ii. for cleaning clothing with asbestos or a hazardous substance having an exposure limit above the TLV’s. Where compressed air is used to clean clothing, appropriate eye protection will be worn and the maximum compressed air pressure in the pipeline will be 69 kpa (10 psi) or a safety nozzle limiting the air pressure to this level;

o. provide written operating procedures in workplaces where spills of a controlled product may occur. Include transportation, emergency control measures, disposal procedures, training of employees and club members to respond safely in case of an emergency;

r.
if hazardous substances are available in a workplace, train and

appoint a Hazardous Substances Spill Control person to respond to a spill whenever necessary;

s. request the local NPF Workplace Occupational Health and Safety Committee (WOHSC) to perform inspections of hazardous substances periodically and to provide observations and recommendations to managers and supervisors;

t. ensure the adequacy of hazardous substance control measures, such as engineering devices and Personal Protective Equipment (PPE) to prevent contact, inhalation, and ingestion or absorption of hazardous substances;

u. ensure personal injuries associated with hazardous substances are reported to the manager or supervisor and to Regional Human Resources Skills Development Canada (Labour Program) and others; and

v. keep up-to-date inventories of hazardous substances in each workplace and have appropriate signs posted. 
DUTY OF EMPLOYEES, CLUB MEMBERS AND CONTRACTORS

5.
It is the duty of employees, club members and contractors to:

a. apply all written and oral instructions received from managers and supervisors covering hazardous substances in workplaces such as: safe handling, storage, transportation and disposal, in a manner that protects human health, the environment, the equipment and meets legal requirements;

b. practice reasonable standard of care for the health and safety of others and for the environment. To apply reasonable standards of care known as "due diligence" meaning that all employees, club members and contractors have a duty to:

i. obey federal laws and regulations on handling hazardous substances, and to respect provincial laws and municipal by​laws where appropriate,

ii. prepare for risks that a thoughtful and reasonable person would foresee and to respond to risks and incidents as soon as practicable,

iii. keep the usage of hazardous substances to its minimum to avoid or minimize the creation of pollutants and wastes;

c. store hazardous substances in a compatible manner with other supply materials and limit the quantities just to meet operational requirements;

d. review the MSDS on hazardous substances regularly, apply the engineered control measures, use PPE as recommended and apply hazardous substances spill response procedures whenever necessary; and

e. report immediately to the supervisor any thing or circumstance in the workplace that is likely to be hazardous to the health or safety of the employee, a club member, a contractor or other persons granted access to the workplace.

DUTY OF WORKPLACE OCCUPATIONAL HEALTH AND SAFETY COMMITTEE (WOHSC)

6.
It is the duty of the WOHSC to:

a. assist the manager or supervisor to investigate and assess the exposure of an employee, a club member or a contractor to hazardous substances; and

b. identify annually, with the manager or supervisor, if new hazardous substances, materials or handling procedures were introduced in workplaces, which would require updated WHMIS training of an employee, a club member or a contractor.
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