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OCCUPATIONAL HEALTH AND SAFETY

ERGONOMIC
AIM

1. The ergonomic element of the NPF OHS program aims to promote safe working conditions in the workplace through the application of ergonomic principles by offering steps to eliminate or reduce employees’ exposure to conditions that may lead to work-related musculoskeletal disorders, related injuries and illnesses in compliance with Canada Labour Code Part II.

DEFINITIONS

2. Ergonomic: the principles of work design making the workplace fit for a person.
3. Cumulative trauma disorder: wear and tear on tendons, muscles and sensitive nerve tissue caused by continuous use over an extended period of time; the most common cases occur to the wrist and back.
4. Musculoskeletal conditions: circumstances that cause muscle aches and pains usually due to working in awkward postures.
5. Multiple strain injuries: injuries, fatigue, and discomfort which can occur whenever there is a force or pressure placed on the body over a long period of time or when repetitive movements are performed; the most common parts of the body that are affected by poor work habits and workstation design are the wrists, hands, shoulders, back, neck, and eyes.
6. Worksite evaluations: assessment of the workplace in order to improve the fit between the worker and the work environment.
DUTY OF SENIOR LOCAL EMPLOYER REPRESENTATIVE (SLER)
7. It is the duty of SLER to:

a. ensure employees receive information, covering potential ergonomic hazards associated to the use of computer equipment and other work practices (Ergonomic Poster, Physical Exercises for Computer Users);
b. analyze job tasks to identify ergonomic hazards relating to poor design of tools, equipment, workstations, work practices, associated risks and to develop control measures to eliminate or reduce these hazards;
c. promote ergonomic guidelines available in the Ergonomic OHS Toolbox (Ergonomic Guidelines to Prevent Multiple Injuries) to assist personnel to conduct their own assessment and to take corrective actions to prevent musculoskeletal conditions caused by awkward posture, poor body alignment and repetitive movements;

d. encourage and reinforce the use of proper working techniques with manual handling techniques (Ergonomic – Manual Handling Practices) and the early reporting of any injury or illness symptoms related to ergonomic factors (Work-Related Musculoskeletal Disorders);
e. approve request of an ergonomic assessment for employees , implement recommendations and pay associated expenses. Contact HR office for arrangement and provide a GL number to cover the expenses;

f. ensure new equipment meets the ergonomic standards of the ergonomic advisors, (e.g. Occupational Therapist, Physiotherapist), and that equipment takes into consideration a wide range of users; and
g. keep records of complaints from employees reporting musculoskeletal disorders (MSDs), work restrictions, absence from work, Health Care Professionals’ opinions, and corrective actions taken.

DUTY OF EMPLOYEES


8.
It is the duty of employees to:

a. implement recommended ergonomic practices while assuming their tasks;

b. report ergonomic hazards to immediate supervisor;
c. complete an ergonomic assessment request form (Request Ergonomic Assessment Form), if necessary; and
d. implement ergonomic recommendations following the assessment from the authorized consultant.
DUTIES OF OHSC or OHSR

9.
It is the duty of the Occupational Health and Safety Committee

(OHSC) or Occupational Health and Safety Representative (OHSR) to:

a. promote the ergonomic program and act as a resource to SLER when requiring assistance in evaluating ergonomics issues;

b. assist SLER with ergonomic investigation; and

c. recommend revisions to the ergonomic program, as necessary, to meet this legislated program in the workplace.
10.
Local Human Resources Office coordinates the purchase of an ergonomic assessment, once authorized by SLER, from a local Ergonomic Consultant.
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