EMERGENCY PREPARATION, RESPONSE AND EVACUATION

1. The aim of emergency preparation, response and evacuation is to minimize potential human suffering, property loss and to comply with the Canada Labour Code Part II (the Code).

DUTY OF EMPLOYER

2. It is the duty of managers, with the assistance of supervisors, if applicable and appropriate to:

a. have an emergency preparedness, response and evacuation program designed for each work place, to include a plan for the evacuation of employees or customers who may require special assistance;

b. implement emergency procedures consisting of:

i. an emergency evacuation plan, where applicable, or a plan for evacuating employees who require special assistance to be implemented in the event of a fire,

ii. a full description of the procedures to be followed. 

iii. a plan of the building, showing the name, if any, the address, and the name and address of the owner of the building and the location of the emergency equipment;
c. review the emergency plan in consultation with the Workplace Occupational Health and Safety Committee (WOHSC) by taking into account any changes in the building or the nature of its occupancy;

d. train newly assigned employees and contractors with this program;

e. provide regular refresher training to employees and contractors to ensure this program is applied in the event of:

i. a person who commits or threatens to commit an act that is likely to be hazardous to the health and safety of any employees or customers; and

ii. a possibility of an accumulation, spill or leak of a hazardous substance in a work place, a failure of the lighting system, a fire or a bomb threat.

DUTY OF EMPLOYEES, CUSTOMERS AND CONTRACTORS


3.
It is the duty of employees, contractors and customers, where applicable, to

participate in the training provided for this program and to apply the response procedures as per instructions provided.

RESPONSE TO AN ACCIDENT


4.
Where an accident occurs, the supervisors or employees responsible at a work place

will without delay:

a. secure the accident site, provide first aid and medical support to the victims, if required; and

b. notify the WOHSC who will task the designated qualified members to investigate the accident.

EMERGENCY EVACUATION PLAN


5.
Where more than 50 employees are working in a building at any time, the employer,

after consultation with the WOHSC, prepares an emergency evacuation plan for all employees, including those who require special assistance, and other persons working in the building, regardless of whether the Code applies to them.


6.
An emergency evacuation plan contains:

a.
a plan of the building, showing:

i. the name, if any, and the address of the building,

ii. the name and address of the owner of the building,

iii. the names and locations of the tenants of the building,

iv. the date of preparation of the plan,

v. the scale of the plan,

vi. the location of the building in relation to nearby streets and in relation to all buildings and other structures located within 30 m of the building,

vii. the maximum number of persons normally occupying the building at any time,

viii. a horizontal projection of the building, showing thereon its principal dimensions, and

ix. the number of floors above and below ground level;

b. a plan of each floor of the building, showing:

i. the name, if any, and the address of the building,

ii. the date of preparation of the plan,

iii. the scale of the plan,

iv. a horizontal projection of the floor, showing thereon its principal dimensions,

v. the number of the floor to which the plan applies,

vi. the maximum number of persons normally occupying the floor at any time,

vii. the location of all fire escapes, fire exits, stairways, elevating devices, main corridors and other means of exit,

viii. the location of all fire protection equipment, and

ix. the location of the main electric power switches for the lighting system, elevating devices, principal heating, ventilation and air conditioning equipment and other electrical equipment;

c. a full description of the evacuation procedures to be followed in evacuating the building, with the time required to complete the evacuation, including:

i. activating the fire alarm,

ii. notifying the fire department, and

iii. evacuating employees who require special assistance; and

d. the names, room numbers and telephone numbers of the chief emergency warden and the deputy chief emergency warden of the building appointed by the employer or employers.

13-G-3/3	August 2006








