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WWW.CFMWS.COM/OHS 


OHS Mandatory documenting after an incident
	Who is injured
	Type of accidents
	Form
	Time Frame
	Filled out by
	NEXT step

	Employees
	For incidents only requiring first aid or a near miss
	1- Report incident in SMAAT
	Following the accident
	Employee, Supervisor or person in charge
	SMAAT sends a notification email to:

1- SLER
2- local HR

	
	For disabling injuries (with or without medical care provided by health care professional)
	1- Report incident in SMAAT
	Following the accident
	Employee, Supervisor or person in charge
	SMAAT sends a notification email to:

1- SLER
2- local HR

	
	
	2-  WCB Employee’s  

     Form*
	3 calendar days
	Employee
	HR sends to ESDC at
NC-FWCS-SFIAT-CLAIMS-RECLAMATIONS-GD@hrsdc-rhdcc.gc.ca
+ Attaches signed copies in SMAAT

	
	
	3- WCB Employer’s              Form*
	3 calendar days
	HR
	· 

	
	
	4- Hazardous    Occurrence Investigation Report (HOIR – Lab 1070)
	14 calendar days
	Investigator assigned by SLER
	SLER attaches signed copy in SMAAT + sends copy to ESDC nearest regional office (see below)

	
	For incidents with medical care provided by a health care professional (not disabling)
	1- Report incident in SMAAT
	Following the accident
	Employee, supervisor or person in charge
	SMAAT sends a notification email to:

1- SLER
       2-   local HR

	
	
	2- WCB Employee’s  

     Form*
	3 calendar days
	Employee
	HR sends to ESDC at
NC-FWCS-SFIAT-CLAIMS-RECLAMATIONS-GD@hrsdc-rhdcc.gc.ca
+ Attaches signed copies in SMAAT


	
	
	3- WCB Employer’s               Form*
	3 calendar days
	HR
	· 

	Non - Employees
	For all incidents 

(regardless of the severity)
	1-  As per divisional instructions
	Following the accident
	Employee, supervisor or person in charge
	As per divisional instructions


* Reporting timelines for Quebec are different. Contact your local HR Office for details
Definitions:  
Disabling Injuries: Loss of time other than the day of the accident    
Near miss: Unplanned event that has the potential to cause, but does not actually result in human injury, environmental or equipment damage.   

       (A near miss, "near hit", "close call", or "nearly a collision")          


References:  
List of ESDC regional offices to send HOIR – LAB 1070         


To report an incident with SMAAT, go to WWW.CFMWS.COM/OHS 
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