[bookmark: _GoBack]HPAA Group – 18 April Meeting Minutes
	Agenda Item
	Action/Notes
	OPI

	1. Fiscal Year End is Over!! – 1100-1105hrs
a) Welcome to all!

	
	

	2. Housekeeping – 1105-1115hrs
a) Updated Hidden Link https://cfmws.ca/kingston/hpaa-working-group
b)           Will continue to send out a Teams link with agenda, to ensure all HPAA’s receive, and can attend when available
	
Please contact Lori if you need access to the hidden link


Will be recording meetings, and post up on the hidden link
	
All

	3. Discussion Points –1120-1135hrs
a) Where do I find it?!
i. SharePoint... the black hole of information

ii. Ordering manuals/resources



iii. Helpful links page (*Please be ready to share a helpful link you use; can be CFMWS, DWAN, or other!)



iv. Website/online registration





















b) Trevor – North Bay – Army/Air/Navy on map

	

Can contact Lori/Vanessa if you need help using SharePoint

ACE cards can be ordered through Sue Pucci
Manuals are ordered through the publications process (link on Shared links page)


Please let us know if you have any links that could be shared with the group





Discussion: 

Members are having a hard time finding the HP webpage
· Can direct members to the F&S pg
· Using direct links and QR codes

Is there a way to override the geolocating, so QR codes will go directly to the correct spot?
· Remind members to change their community location to your base/wing and refresh the page
· You can touch base with Michelle Squires for specific URL that will lead directly to your HP page

· Website Q&A this Thursday 20 April
· Can always connect with Melanie Overhill if you have questions with the website


· Trevor has created map of operations;
originally the template was from Airforce
· Recommendation was to be just bases/wings with HP staff
· Looking for advice to make it look less Airforce-focused
· What type of icon or symbol to identify Army or Navy?
· The group agreed it looks good to go
· Will make source code available for PDF
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Trevor


	4. What would you like to discuss/learn/review at our next meeting? - 1135-1145hrs  


	Please connect with either Lori or Vanessa if you would like to add anything to the next meeting agenda

Discussion:

Is anyone else having issues sending feedback forms?
· StF Feedback forms - send directly to Francois

Is anyone else having issues using Canva on DWAN?
· Try using it on CFMWS and then saving and sending to your DWAN if needed
· IT didn’t seem to help
· Can create on CFMWS and then download on DWAN

Are all B/W using both CFMWS and DWAN?
· Most are using both; primarily CFMWS
· Have auto message on DWAN to direct members to use our CFMWS email

	All

	5. Roundtable comments/questions? - 1145-1155hrs

	Feedback Forms
Electronic StF
· Using QR code (pilot for this) for StF feedback; 2 bases are doing the pilot (Ottawa and TO)
· Using electronic but also have paper copies

Some B/W
· Don’t give certs until they give the feedback form
· Some bases have created local feedback forms in addition to StF forms
· Lori will send sample from Kingston
	












Lori

	6. Proposed date/time for next meeting
27 June 1100-1200hrs *Thinking before we start summer leave?*

	
[bookmark: _Int_vDXCBVvI]We will go with 27 June 1100-1200hrs, EST!
	



Shared Links Page
STF | ELF - Shared Documents - All Documents (mil.ca) (StF Documents and Updated Publications Spreadsheet)
 - Can also access RitCAF content and calendar
Defence Forms Catalogue (DFC) / Répertoire des formulaires de la Défense (RFD) (mil.ca)
 
Social Wellness - Shared Documents - All Documents (mil.ca)


